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1. Purpose of Document

This job-aid will guide you to: 

• Update your Tax Profile via the Retiree Self Service.

2. Systems and Applications

The system required for this procedure is: 

• Extranet Portal for Retirees of the IDB Group

3. Intended Audience

The following roles will use this Job Aid: 

• U.S. Citizen Retirees

4. Procedure

4.1 Visit the Extranet Portal for Retirees of the IDB Group: 

English version: https://www.iadb.org/retirees  
Spanish version: https://www.iadb.org/es/retirees/jubilados 

https://www.iadb.org/retirees
https://www.iadb.org/es/retirees/jubilados
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4.2 Click “Log In (Access Here)” located in the RSS menu on the lower right-hand side of the page. You will need to 
have an active account to be able to Log into RSS. 

4.3. 4.3 After clicking on “Log in (Access here)”, you will be directed to Sign In Page. 
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4.4 Once you have Signed In, please click on “My Tax Profile”. 

4.5 Update your federal and state filing status for the current year. 

4.6 List the states you have lived within in the current year and the number of months lived in each state. The total 
number of months should add up to 12. 

4.7 Complete your exemptions information for the current year. 
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4.8 Update your spouse income information for federal and state. 

4.9 Update your spouse information. 

4.10 Enter your pension data. 

4.11 Enter any estimated annual outside income. 

4.12 Click the Save button on the top left corner once you have completely updated all your information. 
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Result 

You have viewed the steps to update your tax profile via the Retiree Self Service. 
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